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Our epoch, having so many changes and rapid evolutions in information environment, has to deal withithe: nge to
as they capture and reflect various dimensions of human life and the activities of mankind. Indicatiely, We réfer to se A
through time. Libraries, archives and generally information and cultural institutions possess plit lic ¢
users and researchers, In order to achieve this upper goal, recognized photographic mets e exploil : , COWA, and Dul ' 185 d for the documer
photographs as well as the creation of eminent photographic digital archives and insti 5. The pﬁnmpal gﬁal aftl‘iapﬁs{at:-hthaiﬁﬁp ec ﬁE‘ih?e: above-ment| ards and the docu on of a 5peciﬁc phﬁtﬂﬁ'
graphic collection under the implementation of the worldwide-recognized standard e dmumemaﬁnn'm stitute _ ocess, because it show npot cul Iure and history

through photos. Concluding, the main aim of this poster is to enlighten the greatness of photographic information management, and furthermore to show that standards are a substantial aid in the area of Libraries, Archives and Information

are stamped on phntug raphic materiais
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The criteria as well as the requirements of implementing the organization of a photographic Archive
are as follows: -

Q First of all, the structures and designations of all likely description levels of the file must be clearly deter-
mined (fhle - sub-file - series - sub-series - folder - sub-folder - and document), after the file has been thor-
oughly investigated and recorded on site. In this way, errors affecting its structure and, by extension,
configuration will be avoided, aiming at the clearly specified processing of the file (digitisation and docu-
mentation).

Q Following the on-site investigation, the structure of the file will be reconfigured, if necessary, 5o as to deter-
mine how it will be digitised and documented.

Train information specialists (documentalist: g
’ Euﬁﬁ%ﬁe cataloguing model based on the SEPIADES m ﬁEl

»’ Based on the SEPIADES model, the photographic material must be digitised in accordance with the t;unﬁg-

ured structure of the file. \' Spemfy the phase of mataﬁaidigi tisation a¢ #Bw_ﬁl strict criteria;
Q In addition, the name of every file must be clearly specified and represent the respective filename of the Q Give in advance clear :nstructmn@ﬂ&ﬁﬁgﬁﬁs& of material digitisation (fields and metadata).
item(s) which will go into the particular file. This is considered necessary as it will be possible to document <

.h.
and associate similar items more easily and quickly.

’ Finally, it follows that the phase of documentation must necessarily be carried out on the basis of the

configured structure of the photographic file, which will have been determined in advance after the investi-
gation,

SEPIADES STANDARD '

(Safeguarding European Photographic Images for Access)
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1...";' DOCUMENTATION OF ARCHIVED PHOTOGRAPHIC COLLECTIONS

The SEPIADES model

’ Isa mndéi used to describe metadata for photographic callections

Q s used by Greek & international photographic archl / t by organisations

’ Has multiple capabilities for applying issues of dtgitrsaﬁaﬂ and documentation ufphﬁmgrqﬂaia materiai

Material
a) Of complex hierarchical structure
b) Of large quantity
c) Difficult to organise (multiple & different forms)

Q Provides the possibility of recording & dﬂcumenting the
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& wHAT 1s METADATA? ,,L.*‘ SPECIAL DESCRIPTION WITH SEPIADES
Metadata Data about other data Information that describes and identifies the fe Duii t! t!'h‘-';i pa
FEATURES structure, management, format, content, etc.
DOCUMENTS
a). Date of Exposure
The date the photograph was ta ken
AIM b). Date of Processing

The date a physical item related to the pbatograph was created in the 'grouping’
¢). Date  of Publishing
, ’l"he'ﬁate the photograph was publnﬁlﬁd prgvenance and content of each form of the
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find the dncuments descﬁﬁéﬂ

@) SEPIADES STRUCTURE

WHAT IS THE INSTITUTE LEVEL?

“ ': ﬁﬁg t_he Getty Thesaurus of Geographical Names,

-
‘.:‘ SEPIADES core elements p
-

The primary aim of the SEPIADES model is to specify a number of basic / minimum fields that can be used
by information specialists of photographic material all over the world for the description of photographic
collections.
® WHAT IS THE ‘COLLECTION’ LEVEL? y
These elements are the following:

The ‘Collection’level is the second description level of the SEPIADES model. ® Main Reference Code
® Name of Institute
COLLECTION e Acquisition Code
a‘group’ of objects; in this case, photographic documents (photos, negatives, slides, prints, digital files) held by the ® |ocation (permanent or temporary)
Institute ® Title
® (Creator
INFORMATION REGARDING THE ‘COLLECTION' L Suh]ect Headings / Classification
detailed information regarding its management, provenance and material ® Names
® Dates
® Geographical Location
® Access Restrictions / Copyright
® Relationships between Related ltems
@ WHAT IS THE ‘GROUPING’ LEVEL? F ARy TaT
. e Technical Identification
The next level in the structure of the SEPY \DES ping’ level : -?;:::: E;;Egﬁgtl.ﬁﬁ::;nme
1.,,. ® File Format
GROUPING T ® References
a set of physical images which may be either a sub-category of a collection or a different group e Origins of Collection / Groupings
® Contents of the Collections / Grouping / Acquisition

INFORMATION REGARDING THE 'GROUPING’
detailed information regarding its management, provenance and material
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® Mapping

@ Crosswalks
® wHAT IS THEITEM’ LEVEL?

The Main aim is:

ailed level of description. ® Interoperability

The ‘Item’level is the immediately

ITEM Eh

the visual & physical imaggiefal :-".u:al image’ means any kind of form such "r“.:b

as the image of the photagraph & (physical), a slide (physical), a digital file (L N

(e.9.CD, DVD) ,,,_.}r IMPORTANT TIPS A
-

INFORMATION REGARDING THE ’!TEM'

information reg ach form af the item

@ A SET OF CRITERIA FOR IMPLEM

@ A SET OF CRITERIA FOR IMPLEMENTING DC ION STEPS AND RULES
@ A SET OF RECOMMEN NS UPS H# O DEAL W|TH THE PROCEDURES
\’ OF ALL THE MANAGEMENT ¢ OTOG CHIVES
@ A SET OF APPRAISAL RULI -D BEFORE DEALING WITH THE PROCEDURES OF

DIGITISATION AN

RO "2l @® BUILDING ALL RE STEPS n WELL MANNERED POLITIC
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